
Instructions for Updating Your GAINS Member Profile 
 
Go to www.mindgains.org and log in, using your user name and password.  Once you 
have logged in, to view your Member Profile, click on Members in the main menu at the 
top of the page and then click on Member Profile in the Members Links menu in the left 
sidebar.  To view all the pages of your Member Profile, toggle through the menu options 
at the top of the profile.  Much of the information will not be filled in yet. 
 
Adding/Editing Profile Information 
 
To add and/or edit any of your information, click on Edit Your Profile in the Members 
Links menu in the left sidebar.  (To see that link you must be logged in.) 
 
There are five pages of fields—General Info, Credentials, My Practice, Financial, and My 
Groups.  Go through each page carefully, adding or editing your profile information as 
appropriate. 
 
**On each page, when you are finished with any edits, be sure to click on Update at the 
bottom of the screen.  Otherwise your changes for that page will not be saved.** 
 
Privacy:  You’ll see that many of the fields have an attached, privacy dropdown-menu.  
The default is set to “Visible on profile.”  However, you have the option to change any of 
those fields to either “Only to logged-in users” (meaning that only logged-in members 
will see it) or “Invisible on profile” (meaning that although the information will be stored 
in the GAINS database, it will not be visible in the directory). 
 
Additionally, at the top of the General Info Section page, you will have the option to 
unpublish your profile from the directory.  To do so, click No after the question Would 
you like your GAINS profile to be published in the directory?  In such a case, as 
above, any data that you enter into your profile will be stored in the GAINS database but 
your listing will not show up at all on the public Directory page.  
 
Any fields that are not required may be left blank and will not be displayed on your 
profile. 
 
Photo: If you’d like to upload a photo of yourself, then on the General Info page, go 
to Change profile image.  Open the dropdown menu and select Upload profile image.  
You will then have the opportunity to select an image from your computer and upload it 
to the website.  The photo will automatically be resized to fit.  A square image (that is, 
equal height and width) will work best.  After you have selected your image, be sure to 
click Update at the bottom of the page. 
	
  


